CURRICULUM
Education VlTAEGUlDE

Matters

EDUCATION MATTERS GROUP
INVESTING IN YOUR FUTURE



EDUCATION MATTERS GROUP

CV GUIDE

Wehaveputtogethersomeuseful
hintsandtipstomaximiseyour

opportunityingrabbingthereaders
interest,whetherthatbeanagency
likeEducationMattersGroupora
School.Thisistheveryfirst
introductiontowhoyouare
andnoonecanwriteabetterCV
thanyovu,afterallyouknowyourself
best.

Theharshrealityisthatapotential
employerwillspendjustmoments
reviewingaCVbeforedecidingto
shortlistthecandidateornot-
rightlyorwronglythisisthereality,
soitiscriticaltowriteagreatCV.

Ovurdedicatedconsultantsarehere
tosupportyouwiththis,buttohelp
youvuonyourwaypleasereadon...

Speak to us! - We are here to support you, so if you have any questions or
would like to run through anything then please call or arrange to meet with
your Consultant.



1. THE FORMAT

WerecommendkeepingyourCVtono
morethantwopages,supplyinga5-page
CVwillnotgetread.So,itneedsto
betothepointwithallkeyinformationon
it:

Name|ContactDetails|Subject

PersonalStatement
Thisshouldbeafewsentencesatthestart
ofyourCVwhichgivestheemployeran
overviewofyourexperienceand
whyyouaretherightpersonfortherole.

E.g..lamanexperiencedMathsTeacher
withoveriOyearsofworkinginlocal
SecondarySchools,highlymotivatedwith
extensiveandvariedexperience.lnmy
currentrole85 %ofmyKS3andKSsS4

studentshaveachievedtheirtargetgrades. KEY POINTS

: : : CHECKLIST
Alongsideteachingmathematics,lhave
alsotakenpartininterventionclassesto N
raisetheachievementforstudentsw ho © hame )

: . e Contactdetails
werestrugglingtoachieveexpected )
e Subject

grades.lhavereceivedoutstandinginmy
lastSobservationsallwithpositive
feedbackaboutmyengagementwith
studentsandbehaviourmanagement.

PersonalStatement

Iwouldbeavalidteamplayerw how ill
offerstrongcontributionbyfocusingon
children’sdevelopmentandsupporting
otherstafftomeettheschool’'sobjectives
andraisethestudent’'sachievements.

Speak to us! - We are here to support you, so if you have any questions or
would like to run through anything then please call or arrange to meet with
your Consultant.



KeySkills/Achievements

*Subjectspecialisms
*SEN,EAL,Makaton,BSLetc
Languages
*ExtraCurriculaactivities
*Awards
*Achievementsyouareproudof

EmploymentHistory

(Mostrecentfirstincludingdatetoandfrom/
Employer/JobTitle/Responsibilities)
Sept201-present
HilltopAcademy,Kent, UK

MathsTeacher

*KeyStagesdeliveredandsubjects
*Brieflydescribeschool,classsize,abilities
deliveredto
*Anypositionofresponsibilityoradditional
extracurriculaactivitiesyougotinvolvedin

*Keyachievements KEY POINTS
CHECKLIST
Qualifications
e Keyskills/
(Mostrecentfirst-includinganyrelevantin- achievements
housetraining) e EmploymentHistory
Yearawarded e Qualifications
Subject/ qualification o References
NameofUniversity/ location
References Keepittoamaximum
of2pages

Thisshouldcoverthelast2yearsofyour
employmentandbeaminimumof?2
professionalreferees
Nameofreferee,jobtitle,School/organisation
name,emailandcontactphonenumber

Speak to us! - We are here to support you, so if you have any questions or
would like to run through anything then please call or arrange to meet with
your Consultant.



2. BE SUCCINCT

Youremployment/workexperienceshould
startwithyourmostrecent,ensureallthe
datesaddupanddon’tleaveanygaps.
Gapsshouldalwaysbeexplainedina
positivelight,talkaboutanycourseyou
weredoingoranyskillsyouwere
developingeitherpersonallyor
professionally.AlwaysbetruthfulonaCV
asanygoodinterviewerwillcoverthis
duringtherecruitmentprocessandbeing
caughtlyingwillnotgodownwell.

3. STATISTICS

Alwaysgreattoaddsomefiguresintoyour
CV,whetherthatistohighlightpassmarks,
orgrowthinasubjectachieved,
anythingthatmakesyourachievements
moretangible.

KEY POINTS
CHECKLIST

4. APPEARANCE + Besuccinct

e IncludeStatistics

KeeptheCVprofessionalandeasytoread, e Appearance-easyto
useastandardfontsuchasArial(12). read
Ensurethereisnottoomuchbulk

writing,leaveenoughwhitespacearound
thetextasthisiseasierontheeyetoread.

Formoreideasonhowtorightamust-readCV,checkouttheadviceon
TESwebsite:
https://www.tes.com/jobs/careers-advice/latest-advice/how-write-a-
must-read-cv

Speak to us! - We are here to support you, so if you have any questions or
would like to run through anything then please call or arrange to meet with
your Consultant.
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It is important that we
have enough detail about
your professional
experience to put you
forward for suitable roles.
Providing succinct and
appropriate history will
allow us to match you with
that role that you are
hoping to secure.

Ph: 0203 031 3550

Head Office Address: 9
Belgrave Road, First Floor,
Victoria, London. SW1V
1QB




